
District Position Description 

 
 
 

Position Title: Director of Adult Education 
Department: Adult Education 
Reports To: Chief Instructional Officer 
FLSA Status: Exempt 

 
SUMMARY:   
Under limited supervision, extends the benefits of the district and community's educational program to 
as wide a section of the community as is interested and as can benefit from continued exposure to 
academic work and vocational courses. 

 
ESSENTIAL DUTIES AND RESPONSIBILITIES:    

 Meets with staff members and laymen to identify community interest and needs in terms of 
specific course offerings. 

 Serves as adult education liaison for Aiken County and distributes information to the 
appropriate parties within the districts. 

 Provides curricular course offerings in conformance with state laws regarding high school 
equivalency requirements. 

 Supervises the preparation of a general curriculum for two semesters each school year and for 
special projects throughout the year. 

 



 Participates in county, state, and national activities designed to improve adult education. 

 Carries out statistical and other research projects connected with the adult education program. 

 Performs other duties as may be assigned by the Chief Instructional Officer or Superintendent. 

 




